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The Safe and Drug-Free Schools (SDFS) Program is the Federal Government’s
primary means for reducing drug, alcohol, and tobacco use and violence through

education and prevention activities in our Nation’s schools.  The program supports
initiatives to meet the Seventh National Education Goal, which states that, by the

year 2000, all schools will be free of drugs, violence, and the unauthorized presence
of firearms and will offer safe environments conductive to learning.

The SDFS Recognition Program is designed to:

 promote effective drug and violence prevention programming in our
Nation’s   schools;

 identify exemplary programs and practices;
 disseminate information about what prevention programs are  working

in schools and districts; and
 facilitate the use of research-based programs of demonstrated

effectiveness.

Recently, the SDFS Recognition Program was redesigned to reflect the U.S.
Department of Education’s Principles of Effectiveness for the SDFS Program.  The
current application and selection procedures are different from those of previous

recognition efforts.  Please read through the entire package before deciding whether
to apply for recognition.

Introduction



Public and private schools are eligible for recognition under this program.
Schools may be nominated by their State educational agency (SEA), by their
local educational agency (LEA), by their local or sub-State regional Safe and

Drug-Free Schools Advisory Council, or through self-nomination.  Schools will
compete with other schools that serve similar grades.  For example,

elementary schools will only compete with other elementary schools and high
schools with other high schools.  No more than 50 schools will be recognized

for this cycle.

This year, priority for recognition will be given to:

 Safe schools in unsafe neighborhoods — schools that have
created safe havens in neighborhoods with high rates of violence

or drug activity; and

 Turnaround schools — schools that have had evidence of a
serious  drug or violence problem and have been successful in

reducing or eliminating the problem.

Eligibility Criteria

To be eligible for recognition, schools must meet all of the criteria described in the
Eligibility Checklist on page 9 of the application packet.   Applications from schools

that do not meet these criteria will be rejected.  In addition, schools must:

 Be in substantial compliance with the Individuals with Disabilities
Education Act (IDEA), Sec. 504 of the Rehabilitation  Act, and Titles VI

and IX of the Civil Rights Act; and

 Be free from any civil rights violations as determined by the U.S.
Department of Education’s Office for Civil Rights and/or the U.S.

Department of Justice.

The U.S. Department of Education will verify with the appropriate government offices
that the schools selected for recognition do not have any pending IDEA or civil rights

violations.

Once a school has determined that it is eligible for recognition, it must prepare a
program abstract and narrative.  Detailed guidelines for writing the abstract and

narrative are provided  in Sections 2 and 3 of the application packet.  Finally, your
school must complete the demographic information (Section 4) and sign-off sheet

(Section 5) of the application.

Application Procedures



Review Process

The review process for SDFS recognition is as follows:

 Public and private schools complete an application for recognition and
forward it to the U.S. Department of Education.

 The Department receives applications and screens them for eligibility
based on the 9 criteria contained in the eligibility checklist (see page 9)

and for completeness.

 The Department submits all eligible applications for review by a panel
of experts from the education, drug and violence prevention, law

enforcement, health, and other related fields.  Panel members will not
be allowed to review schools from their own States or schools with

which they have had personal or professional involvement.

 Site visitors conduct two-day visits at the schools that receive the
review panel’s recommendation.  The site visitors will verify the
accuracy of the information in the application package and get

answers to specific questions raised by panel members.  The site
visitor will meet with school and district administrators, teachers,

support staff, students, parents, and community members, including
law enforcement and health officials.  The site visitor will prepare a
written report and forward it to the U.S. Department of Education.

 The review panel meets a second time to review information on all of
the schools that received site visits.  These reviews consider site
visitors’ verification of information in the application package, the

answers to specific panel questions, and site visitors’ first-hand reports
on the quality of the prevention program and school climate.

 The review panel recommends schools for recognition by the
Secretary of Education.  The Secretary makes the final decisions, and

no appeals are permitted.

 Three representatives of each recognized school, usually the principal
and two other people directly connected with the school’s drug and

violence prevention programs, will be invited to a recognition
ceremony in Washington, D.C.



Selection Criteria

Schools will be selected on the basis of the application and the site visitor report.
Reviewers will consider the overall quality of the applicant’s need assessment, goals

and objectives, application of research to programming, and evaluation results.  A
ranking of exemplary,  promising, satisfactory, or unsatisfactory will be assigned by

the panel for each criterion.  No school will be recognized that receives a quality
evaluation of less than promising on any criterion.

Program Timeline

 June 8, 1998 — Deadline for submitting applications
 June 22-July 1, 1998 — Site visits are conducted

 On or around July 27, 1998 — Selected schools announced
 August  1998 — Recognition ceremony, Washington, DC

Note: If your school is selected for a site visit, someone from your school
knowledgeable about the contents of the application must be available to meet with
the site visit team  during the period from June 22 through July 1, 1998.  If no one

can be available during this time, please do not apply this year for recognition.



Application Format

The application must be prepared within the page limits indicated for each section.
All narrative information must be double-spaced using a standard font (11pt -12pt)

with 1" margins (top/bottom/left/right).  Submit the original signed application plus two
copies.

Mailing Instructions

Your original application and two copies must be received by Westat (a Department
of Education contractor) by JUNE 8, 1998.  We strongly recommend that you send
your application by certified U.S. mail or by Federal Express so that you can verify

the receipt date.  The mailing address is:

Safe and Drug-Free Schools Recognition Program
Westat

Room RA1222
1650 Research Blvd.

Rockville, Maryland 20850

Although it is not required, you also may want to forward copies of your application to
your district superintendent and/or chair of your local or sub-State regional Safe and

Drug-Free Schools Advisory Council and SEA.

Technical Assistance

If you have any questions about how to complete the SDFS Recognition application,
please contact:

Lynyetta Johnson
Office of Safe and Drug-Free Schools

Phone: (202) 260-3954
E-mail:  Lynyetta_Johnson@ed.gov



APPLICATION FOR THE SAFE AND DRUG-
FREE SCHOOLS RECOGNITION PROGRAM



Contact Information

Name of School:

Address:

City/State/Zip:

Telephone Number:

Fax Number:

Principal’s Name:
Telephone Number:
Fax Number:
E-mail address:

Contact Name:
(Person who is most familiar with the application and can answer questions)
Telephone Number:
Fax Number:
E-mail address:



Please complete the following checklist to determine whether your school is
eligible for recognition.  Enclose the completed checklist with your application

packet.

Eligibility Criteria Yes No

1) Does your school have a comprehensive drug and violence prevention
program in operation?  Comprehensive programs use multiple strategies;
reach a broad array of students, including those with disabilities; in multiple
grades; involve the community; and are of significant duration.
2) Has your comprehensive drug and violence prevention program been
in place for a minimum of 3 years?
3) Is some part of your comprehensive drug and violence prevention
program supported with U.S. Department of Education Safe and Drug-Free
Schools State Grant Program funds?
4) Does your school’s drug prevention program promote a “no use”
message in all policies, curricula, and activities?
5) Does your school have evidence of decreased drug use and/or violent
behavior for a sustained period of time.  Data providing evidence must have
been collected during the past four years  (at least two points in time at least 1
year apart).
6) Can you provide evidence of support for your application from the
principal, district superintendent, and chair of your local or sub-State regional
Safe and Drug-Free Schools Advisory Council?
7) Is your school in compliance with the provisions of the Gun-Free
Schools Act (GFSA), Title XIV, Subpart X of the Elementary and Secondary
Education Act?  The GFSA requires the expulsion for 1 year of students who
bring a weapon to school, as well as referral to juvenile or criminal justice
systems. *
8) Does your school prohibit smoking by students and others on school
grounds and at school-sponsored events?
9) Is your school a “regular school”?  That is, is it one that does not enroll
a majority of students because of drug use or violent acts or referral by school
district, medical, health, or court-appointed officials primarily because of drug
use, violence, or behavioral problems?

*  Detailed information about these provisions is available on the SDFS web site
(www.ed.gov.offices/OESE/SDFS)

If you answered NO to any of these 9 questions, your school is NOT
eligible for recognition.

Section 1.  Eligibility Checklist



Please provide a one-page abstract of your school’s program.  Describe key
elements that contribute to creating a safe and orderly learning environment.  The

abstract must include relevant data that demonstrate the program’s impact on
student behavioral outcomes, including a summary of  numbers and rates of

disciplinary referrals, drug use, and incidents of violence and  disorderly conduct.

Section 2.  Program Abstract (1 page)



Selection Criteria

Please provide a detailed narrative of your school’s approach to planning, designing,
and evaluating its drug and violence prevention program,  using the following outline

and page limits:

 Program description (5 pages)
 Needs assessment (1 page)
 Program selection (1 page)

 Measurable goals and objectives (1 page)
 Progress assessment (2 pages)

 Special and/or unique features (1 page)

A description of the contents of each of these sections is provided below:

Program Description (5 pages)

Please provide a description of the overall program your school has implemented to
create a safe and orderly learning environment with particular attention to:

school policies, including sanctions for violations and referral for assistance;

 your school’s discipline policy, including standards of conduct
applicable to students and employees;

 your school’s provisions for maintaining records and reporting
behavioral problems, including disruptions in class, verbal/physical

abuse of staff or other students, and absenteeism, as well as tobacco,
alcohol, and other drug-related problems;

 strategies used, e.g., social skills development, community service,
student assistance program, conflict resolution, peer mediation, after-

school activities, tutoring/mentoring;
 

 curriculum and instruction;

 organization and management strategies, e.g. master teachers, site-
based management, “schools-within-schools”;

 professional development, e.g., staff training on creating safe and
orderly learning environments;

 duration of the program elements in each grade in which they are
offered;

Section 3.  Program Narrative (11 pages)



 parental involvement;

 the role of security personnel;

 if applicable, the use of technology to create a safe and orderly
learning environment, particulary as it relates to preventing weapons in

the school, e.g., metal detectors, motion sensors, and television
cameras; and

 linkages to the community, e.g., law enforcement, community health
agencies.

Needs Assessment (1 page)

Schools selected for recognition must have evidence that their approaches to
creating a safe and orderly learning environment are based on a thorough needs

assessment of youth drug and violence problems in both the school and surrounding
community.  Please describe:

 the magnitude and severity of the drug and violence problem in your
school and community that the program was designed to address;

 how and when your needs assessment was conducted;

 the data sources used to conduct the assessment; and

 the groups covered  by the assessment, e.g., youth, teachers, parents,
and students with special needs (students with disabilities, limited-
English-proficient students, migrant students, low-income students,

etc.).

Program Selection (1 page)

Schools selected for recognition must demonstrate that activities being carried out
are based on research or evaluation evidence that the strategies used prevent or

reduce drug use, violence, or disruptive behavior among youth.

Please describe:

 why your school selected the approach discussed in the program
description section, i.e., the theoretical underpinnings of the approach

and the research on its effectiveness; and

 how this approach addresses the problems identified through the
needs assessment.

Measurable Goals and Objectives (1 page)



Schools selected for recognition must have developed measurable goals and
objectives for the overall program that focus on behavioral program outcomes, and

designed their activities to meet those goals and objectives.  Please describe:

 each of your program’s goals and objectives;

 how progress toward achieving these goals and objectives is
measured and with what frequency;

 how the program is designed to build the school’s capacity to
implement and sustain appropriate strategies to create a safe and

orderly learning environment; and

 the assistance provided by a local or regional advisory council, which
includes community representatives, in developing the program’s

goals and objectives.

Progress Assessment (2 pages)

Schools selected for recognition must evaluate their program periodically to assess
their progress toward achieving their goals and objectives and use their evaluation

results to refine, improve, and strengthen their program and its goals and objectives.
Please describe:

 your school’s plan for assessing the program’s effectiveness;

 methods used to assess program effectiveness;

 the linkage of performance measures used to assess program
effectiveness to the intended outcomes of the program;

 the frequency of assessments, including the date of the last
assessment;

 the use of results to refine or change program activities; and

 a summary of your evaluation findings.

Special or Unique Features (1 page)

Please tell us what makes your school unique and why you think it merits recognition
as a model for the creation of safe and orderly learning environments.



School Characteristics

1) Total number of students enrolled at your school:    __________

2) Please circle the grades served at your school:

Pre-K K 1 2 3 4 5 6 7 8 9 10 11 12 Other

3) Racial/ethnic composition of students enrolled in your school:

______ % American Indian or Alaskan Native
______ % Asian or Pacific Islander

______ % Black, not Hispanic
______ % Hispanic

______ % White, not Hispanic
  100% TOTAL

4) Percentage of students who qualify for free/reduced price lunch: ________
(Note: if this is not a reasonably accurate estimate of the percentage of

students from low-income families, or your school does not participate in the
federally supported lunch program, please provide an alternative, reasonably

accurate estimate and explain how it was derived.)

5) Is your school a Title I schoolwide program?  (This is an approach authorized
under Title I of the Elementary and Secondary Education Act (ESEA) that
permits the combining of funds from various Federal programs for school

reform.)

Yes _______ No  _______

6) If your school is a schoolwide program, are Safe and Drug-Free Schools
State Grant funds part of your schoolwide program?

Yes _______ No  _______

7) Is your school a magnet school?

Yes _______ No  _______

Section 4. Demographic/Background Information



8) Is your school a “school-within-a-school”?

Yes _______ No  _______

9) Is your school a charter school?

Yes _______ No  _______

10) Does your school have a school uniform policy?

Yes, a mandatory policy ______
Yes, a voluntary policy ______

No ______

District and Community Characteristics

1) What category best describes the community in which your school is located:

______ City [a central city of a Metropolitan Statistical
Area (MSA)].

______ Urban fringe (a place within an MSA of a central
city, but is not primarily its central city).

______ Town (a place within an MSA, but with population
equal to or greater than 2,500 and defined as

urban by the U.S. Bureau of the Census).
______ Rural (a place with a population of less than

2,500 and defined as rural by the U.S. Bureau of
the Census).

2) How many schools are located within your school district? __________

3) How many students are enrolled districtwide? _____________

4) Please provide a short paragraph describing your community:



Information To Be Used in the Event Your School Is Recognized

Nearest Major Airport: _____________________
Town/City:_____________________

Distance of airport from school: __________Miles   _________Hours driving time

Hometown paper: ______________________________
Contact person:    ______________________________
Address:               ______________________________

______________________________
Telephone number: (____)_________________________

Hometown television station:________________________
Contact person:    ______________________________
Address:               ______________________________

______________________________
Telephone number: (____)_________________________

Hometown radio station:________________________
Contact person:    ______________________________
Address:               ______________________________

______________________________
Telephone number: (____)_________________________



Signatures of people who assisted in preparing this application package

Name Position/Title

Principal’s Signature

I have reviewed the information in this application, and to the best of my knowledge,
it is accurate.

Principal’s Signature Date

Safe and Drug-Free Schools Advisory Council Chairperson’s Signature

I have reviewed the information in this application, and to the best of my knowledge it
is accurate.

Advisory Council Chairperson’s Signature
Date

Section 5. Signature Page


